










Corporate typeface

Use the Franklin Gothic or Bembo
type families for all corporate
identification media.

The Franklin Gothic family is
used on letterhead, envelopes,
business cards, mailing labels,
fax cover sheet and news releas-
es.

For publications and collateral,
use Franklin Gothic Demi-
Compressed or Bembo Semibold
for headlines and Bembo Regular
for body copy. All typeface is
included in the PRSSA Graphic
Standards cd.

PRSSA corporate
typeface

Franklin Gothic Book Compressed
abcdefghijklmnopqrstuvwxyzABCDEFGHIJKLMNOPQRSTUVWXY

Franklin Gothic Book Compressed Italic
abcdefghijklmnopqrstuvwxyzABCDEFGHIJKLMNOPQRST

Franklin Gothic Demi Compressed
abcdefghijklmnopqrstuvwxyzABCDEFGHIJKLMNOPQRST

Franklin Gothic Demi Compressed Italic
abcdefghijklmnopqrstuvwxyzABCDEFGHIJKLMNOPQRST

Franklin Gothic Condensed
abcdefghijklmnopqrstuvwxyzABCDEFGHIJKL

Bembo Regular
abcdefghijklmnopqrstuvwxyzABCDEFGHIJKL

Bembo Regular Italic

abcdefghijklmnopqrstuvwxyzABCDEFGHIJKLMN

Bembo Semibold 

abcdefghijklmnopqrstuvwxyzABCDEFGH

Bembo Semibold Italic

abcdefghijklmnopqrstuvwxyzABCDEFGHIJKL
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CVTdesktop3
Text Box
Use Arial for Web publication — not the default font Veranda.




Chapter Resources

College/University 33 Irving Place      •  New York, NY 10003-2376      •      Tel: 212-995-2230      •      Fax: 212-995-0757      •   www.prsa.org

News Release and Letterhead Templates

Section 3

Letterhead
The letterhead should
include the following specifi-
cations:

PRSSA  corporate  logo
Use the full color logo at
42%. The logo should be
placed .5” from the left edge
of the page and .5” from the
top, as shown.

Tag  line
The address line should be
45% of the supplied size in
Pantone 4505. Center the
tag line vertically between
the top line and base line of
the “A” in PRSSA.

Address  line
The address line should
align with the left of the mar-
gin of the words under the
logo.

News Release
This is designed to be used at 100%. It is
recommended that the left edge of news
releases align with the “N” in the master-
head.
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College/University 33 Irving Place      •  New York, NY 10003-2376 

Chapter Resources Section 3

F A X
To: Fax number:

From: Phone number:

Date: Number of pages:

Re:

Comments:

Chapter name 33 Irving Place • New York, NY 10003-2376 • Tel: 212-995-2230 • Fax: 212-995-0757 • www.prsa.org

PRSSA Fax cover
sheets
Use the supplied black and white PRSSA
logo at 43.2%. Then center the  tag line
vertically between the top line and the
base line of the “A” in PRSSA.

It is recommended that the left edge of
the fax information align with the words
under the PRSA logo. 

Envelopes
CCeenntteerr  ttaagg  lliinnee  oonn  bbaacckk  ffllaapp

Please use the following specifications
when creating standard No.10 (4.125”
x 9.5”) envelopes. Please adjust speci-
fications if creating envelopes of a dif-
ferent size.

The address line should align with the
left margin of the words under the
logo, 1.312” from the left edge of the
envelope.
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Chapter Resources Section 3

Business cards
Please use the following specifica-
tions when creating standard 3.5”
x 2” business cards.

PRSSA  Corporate  logo
Use the full-colored PRSSA logo at
36%. The logo should appear
.3438” from the left edge and
.5625” from the top. 

Color  block
A 30% Pantone 534 color should
be placed 1.812” from the left
edge and bleed off the top, bottom
and right side.

Person’s  name  and  title
The person’s name should be set
in Franklin Gothic Condensed,
9pt.,0 kerning. The person’s title
should be set in Franklin Gothic
Compressed Italic, 8pt., 0 kerning,
10 pt. leading. 

Back  of  card
The back of the cards should be
printed 30% Pantone 534, full
bleed. The tag line should be 53%
of the supplied size, Pantone 534,
centered on the back of the card.
If budget 
doesn’t allow for two-color printing
on both sides, it is acceptable to
leave the back of the card blank.

Paperstock
A white, 80# cover weight paper
stock is recommended for 
business cards.
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Text Box
Note: Please follow the business card format above. However, PRSSA is now headquartered at 33 Maiden Lane, 11th Floor New York, NY 10038.
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Chapter Resources Section 3

Chapter’s Meeting Agenda
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Chapter’s Recruitment Poster




